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TAB A
METHOD OF ANALYSIS

l. dentific of sets

Assets conaist of personnel, furnishings and equipment
and required space, either inertial or active. Assets
are compliled on Forms 2205 and 2205A in a format designed
to facilitate the conversion of asseta into space needs,
Thie form was used in developing the space requirementa for
the Headquarters building and was auhmfited on the Key,
Magazine and Ames Buildings. The degree of detall associated
with the forms reflects the necesgity to account for signifi.-
cant requirement divergencies between functiona, grades, fur-
nishings and equipment.

nt of Converpgion Criteria

2. Assets have certain commonalities which may take
the form of function, grade, desks, safes, tables, etc.
Criteria are being devised to account both for common-
alities and divergencies.

2.

%

rvelopme

b. The concept, developed in coordination with
architects, envisages "core assets" represented by basic
furnishings, aisles and doors. In turn, the core assets
are expressed in terms of work positions and "safe
sguivalents”, as they may be modified by either function,
pesition or other type of divergency. The use of safes
for this purpose was twofold: the safes occur with a
higher frequency than other items; and the space occupied
by an open safe (2' x 5') can be converted easily into
sapace for other types of office furnishings.

¢, The development of this concept has been related
dirsctly to space configuration characteristice associated
with efficient engineering design layouts. For example,
an offective office apace layout is basically designed
in measurements of 25 square feet (5' x 5') with possibly
& lineal depth of 25 feet between major traffic corridors
or between a major traffic corridor and the outside wall
of the building. This type of data can be translated
inte a range of enclosure sizes, beginning with a minimum
enclogure of 10 feet x 10 feet,
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4. A scaled layout of possible enclosure sizes
{limited in size only by the dimensions of the building)
in conjunction with the known measurements of furnish-
ings and equipment form the basis for ascertaining
factors of asset equivalency to any size of enclosure.
Thus, the enclosure size will impose a constraint upon
the maximum number and type of assets (modified by
functions) that can be allocated to the space.

3. Use of Space Criteria

a. Allowances for office space have been developed
for type positions held and for G3-15's and above not
covered by position allowances (Exhibit 1). This criteria
ims applicable except where the cited office furnishings
excesd the core assets of the enclosure (i.e., & con-
ference area required within a branch chief's office).
Indthat situation additional space allowances would be
made.

b. Analysis of all other work stations would be
based on the criteria attached as Exhibit 2. The core
asssts in this instance include the following:

(1) Desk and chair for each work position.
{2) Table (4 x 3').

{(3) Coat racks as a function of the number
of personnel,

(4) Doors as a function of the size and use
of the enclosure.

(5) Aisle space as a function of encloaure
size.

(8) Safes equivalents as a function of a
mixture of safes and other type furnishings.

¢. The procedure for (b) above is to verify the
numbey of work positions and check whether the core
assets equal the required furnishings in the criteria.
If equal the number of safes are counted. There are
then two figures: number of desks and number of safes.
The desk column is used on Exhibit 2 to ascertain the
lowest size enclosure which will accommodate the required
number of desks and accompanying safe equivalents.
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d. If the cited d&sa of Form 2205 Qoues not match
core assets, substitution is performed by conversion
of book cases, extra tables, etc., into lineal feet
of safe equivalents. This, again, results in a stated
number of work positione and safe equivalents to be
found on Exhibit 2 and ultimately equated with eneclosure
8ize. If core assets are greater in number than data
eited in Form 2205, the added difference in space is
u:ed Ea reduce the amount of space needed for the number
of safes.

4. Special Purpose Space

Special purpose space consists of communications areas,
laboratories, dark rooms, computer centers, etc. The factors
differentiating special purpose from office type space involve
engineering characteristics which require different construc-
tion, air conditioning or ventilation loads, utility loads,
ete, '

5., Forms 2205 and 2205A will be reviewed for apparent error.
Occupied space will be compared with computed space require-
ments throughout the asset-to-space conversion process to
asgure that significant differences stem from conditions of
overcrowding or from under use of apace.
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EXHIBIT 2

OFFICE SPACE CONVERSION CRITERIA
DESKS PLACED VERTICAL TO ROOM LENGTH 5.7' PER DESK

Room Size Safe
in Feat Sq. Ft. Equivalents
15 = 10 150

15 x 15 225

15 x 20 300

18 » 30 450
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15 x 50 750

1% % 60 200 13 5

10 x 20 200
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Rooms Size ' Safe

in Feet Sg. Ft. Equivalents
10 x 30 300

10 x 40 400
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10 x 70 700

10 x 80 800

25 x 20 500

25 x 30 750
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Room Size Safe

in Feet . Ft. Desks Equivalenta

25 x 40 1,000 12 4

11 7

10 10

9 13

8 16

7 19

6 22

28 x 50 1,250 18 &

14 7

13 10

12 13

11 18

10 19

9 22

8 25

7 28

25 x 60 1,500 19 3

18 6

17 -]

18 12

15 15

14 18

13 21

12 24

11 27

7

Approved For Release 1999/09/10 : CIA-RDP78-04787A000100110009-5




